DIVISION MANAGERS DUTIES
1. Must be available to be notified by SAIL Executive Committee of announcements and/or changes that must known by the SAIL Reps (should not travel for more than 24 hours without notifying Assistant Division Manager) (sometimes things come up suddenly and they must be communicated to the SAIL Reps quickly)

2. Must check E-mail daily

3. Conducts Divisional Meetings 

4. Responsible for all paperwork from SAIL Reps to SAIL Executive Committee
5. Responsible for notifying SAIL reps with any information necessary

6. Communication liaison between Executive Committee and Divisional SAIL Reps

7. Reminds SAIL Reps every meeting to make changes of email and phone on the website
8. Selects Division Computer Operator and reports info to SAIL Executive Committee
9. Helps division in choosing of Divisional location and Meet Director (note: Meet Director conducts meetings concerning the running of divisionals)
10. Arranges tent for Championships and Classics (who brings, set up and take down)

11. Supervises above tent(s) placement and communicates tent responsibilities

12. Makes certain there are responsible persons under the tent at all time keeping order and calling the swimmers to report to Clerk of Course

13. Arranges for fans and extension cords for Championships and Classics

14. Co-ordinates division responsibilities for Championships and Classics such as ice 

15. Compiles list of recommended officials from their division for Championships and Classics
