RECORDS AND COMPUTERS AT DIVISIONALS

Supplies:

Rubber Bands

Paper clips

Tape

Stapler (hand and gun)

Staples

Staple remover

Pens and pencils

File box to refile cards

Large board for posting results


Chocolate

Set up:


Desk or table with electricity for computer and printer


Table for Records workers


Small table for card file


Chairs—two for Computers and four for records


Board for results

Personnel:


Computer-two workers


Records-four workers 

Procedure:


Runner brings cards to Records

First Records worker:

Checks cards for correct number and order and checks off heat sheet


Circle official time and write it on the card

Second Records worker:


Checks cards for correct official time


Gives cards to Computer operator

Computer Workers:


First operator reads names and official times


Second operator enters information into computer


Print results for verification

Third Records worker:


Checks the computer generated results sheets against cards


Once verified, paper clips cards by heat and rubber bands events and files

Floater Records worker:


Posts results


Handles problems


Communicates with Referee



(if question or problem with card bring entire heat to Referee)



Helps where needed

Do not release cards to anyone other than Referee or Assistant Referee 

