RECORDS FOR DIVISIONALS

Supplies needed:

1. Rubber bands (200)

2. Paper clips (1000 large)

3. Tape

4. Stapler (hand and gun)

5. Staples

6. Staple remover

7. Push-pins

8. Pens (red and black)  and pencils

9. 80 3x5 index card dividers marked with event names and numbers

10. Boxes to file cards for clerk of course (two boxes if divisionals divided one Friday and one Saturday)

11. File box to Refile Cards to send to SAIL Computer

12. Shallow tray

13. Large board for posting results

14. Chocolate!!!!

1. Preparation supplies for Divisional Meeting:  500 paper clips, 100 rubber bands, marked index cards, and boxes to file cards for Clerk of Course 

The cars will be sorted, paper clipped into heat order and rubber banded into event order and filed into boxes

2. Set-up: table or desk on one end of room for the computer workers,  two chairs for them, another table across from computers for the  records workers and three chairs for them and one small table and one chair for an extra records worker. Table cloths are nice.

3. Meet day: Take plenty of sharpened pencils, red and black pens, paper clips (to hold cards after they are entered into the computer), rubber bands to band events together, scotch tape, stapler and staples (to post results), push pins (to post temporary results or scores).  If door allows use a cookie sheet or shallow tray to slide results under the door, keeps traffic out of records!)

4. Personnel: Four Records workers and Two Computer workers

5. A. Give paper clips to runners to put in their pockets to clip heats as they pick them up.

B. One records worker will organize the cards and check off the heat sheet.

C. One records worker will be circling the official time and write it one the card

D. Next records worker will double check the cards to make sure 

